
 

 

 

PAYCENT ΰtAY-BY-LINKΨ 
 

A service to request payments by online invoicing.  
Simply pay bills or give donations by credit card or eChecks 

 via a simple Internet link or a QRCode image. 
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WHAT IS A PAYMENT LINK? 
A payment link is a HTML hyperlink that includes encrypted information. It looks like this: 

http://secure.paycent.com/1/pay.aspx?link=txL - nM87*Kwvykcf2gkI -

eCIWysDx9LCIAauMlA7xt1F2pU25nUrv408LQHSXdIU5MpmUgQ4UryF6A -

vq9tWHkItPTT2WhYj0CobOLR2GaykwtLL447kgJAccfxx2yMt  

or as abbreviated form: 

http://secure.paycent.com/1/pay.aspx?link=709 - 4BDB01D8- 2 

This link contains information about you, your customer, the amount of the payment and other invoice 

information. When you click this link, you are forward to a payment form, where you first confirm the payment 

and then proceed to a secure payment form of your payment provider. 

Alternatively the same information is painted as so-called QR-Code like the following sample image shows: 

You can print this image to your paper invoice. The recipient can scan or 

photograph the image and then navigate to the payment page. 

 

 

 

 

PREREQUISITES 
You have to have a merchant account, which uses authorize.net as payment gateway or a PayPal or Google 

Checkout account to use the Paycent Ψtŀȅ ōȅ [ƛƴƪΩ ǎŜǊǾƛŎŜΦ  ¢ƘŜǊŜ ŀǊŜ ƴƻ ƻǘƘŜǊ ǇǊŜǊŜǉǳƛǎƛǘŜǎΦ ¢ƘŜ ŀǇǇƭƛŎŀǘƛƻƴ ƛǘǎŜƭŦ 

is web based and works with almost any web browser. 

  

http://secure.paycent.com/1/pay.aspx?link=txL-nM87*Kwvykcf2gkI-eCIWysDx9LCIAauMlA7xt1F2pU25nUrv408LQHSXdIU5MpmUgQ4UryF6A-vq9tWHkItPTT2WhYj0CobOLR2GaykwtLL447kgJAccfxx2yMt
http://secure.paycent.com/1/pay.aspx?link=txL-nM87*Kwvykcf2gkI-eCIWysDx9LCIAauMlA7xt1F2pU25nUrv408LQHSXdIU5MpmUgQ4UryF6A-vq9tWHkItPTT2WhYj0CobOLR2GaykwtLL447kgJAccfxx2yMt
http://secure.paycent.com/1/pay.aspx?link=txL-nM87*Kwvykcf2gkI-eCIWysDx9LCIAauMlA7xt1F2pU25nUrv408LQHSXdIU5MpmUgQ4UryF6A-vq9tWHkItPTT2WhYj0CobOLR2GaykwtLL447kgJAccfxx2yMt
http://secure.paycent.com/1/pay.aspx?link=709-4BDB01D8-2
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HOW DOES IT WORK? 
Here is the big picture. 

 

A customer orders goods and/or services. The vendor writes an invoice and create a payment link via the Paycent 

Ψtŀȅ-by-[ƛƴƪΩ ǎŜǊǾƛŎŜ Φ¢ƘŜ ƭƛƴƪ ƛǎ ƛƴŎƭǳŘŜŘ ƛƴǘƻ ǘƘŜ invoice either by copy and paste or by the QR-Code image in case 

of a printed invoice. 

The customer receives the invoices, opens it and click at the payment link. Then a payment confirmation dialog is 

displayed and then the customer is forward to the secure order page at the merchant bank. The credit card or 

eCheck credentials are entered and the payment is done. The merchant receives the payment. 

¢ƘŀǘΩǎ ƛǘΦ 

Paycent offers just this service. 
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SIGN UP FOR A PAYCENT ACCOUNT. 
Navigate to http://www.paycent.com  ŀƴŘ ŎƭƛŎƪ Ψ{ƛƎƴ ¦ǇΩ 

 

FIGURE 1: PAYCENT MENUS 

This will lead you to a web page, where you can create and edit your Paycent profile. 

 

  

/ƭƛŎƪ  

{ƛƎƴ ¦Ǉ 

http://www.paycent.com/
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CREATE OR EDIT YOUR PROFILE. 
The Paycent ID is assigned automatically to you. Please choose and verify a password. You need that to login to 

Paycent later on. 

In the Information about you section, please enter your information. This is presented to your customer at 

payment time. Do not forget to enter your valid email address since we will send an activation code for Paycent to 

that email address. 

In the Merchant Account section, please choose your payment provider. Depending on that selection, please enter 

the following information: 

PayPal Please verify that your email address is the same email address as your PayPal 

account requires. 

Google Checkout Please enter your Google Merchant ID.. 

Authorize.Net  Please enter your APILoginID and your Transaction Key. You can obtain both from 

your Authorize.Net Merchant Account Administration under Security Settings.  This 

is exactly the same information, which you use at your own website or online 

shopping cart for payment. You can change this information any time. 

In the Appearance section you can customize the layout of your payment page. With Preview you can see how it 

looks alike. 

With Submit you save your profile. 
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FIGURE 2: CREATE AND EDIT PROFILE 

 

A click at the Preview button will show you how the payment page looks. 

tŀȅŎŜƴǘ L5 ŀǎǎƛƎƴŜŘ 
ŀǳǘƻƳŀǘƛŎŀƭƭȅΦ ¸ƻǳ 
ƴŜŜŘ ǘƘŀǘ ǘƻ ƭƻƎƛƴ 

/ƘƻƻǎŜ ŀƴŘ ǾŜǊƛŦȅ ŀ 
ǇŀǎǎǿƻǊŘ 

¸ƻǳ ŜƳŀƛƭ ŀŘŘǊŜǎǎ ƛǎ 
ƛƳǇƻǊǘŀƴǘΦ ²Ŝ ǎŜƴŘ ŀƴ 
ŜƳŀƛƭ ŦƻǊ ŀŎŎƻǳƴǘ 
ŀŎǘƛǾŀǘƛƻƴ 

/ƘƻƻǎŜ ŎƻƭƻǊ ŀƴŘ 
ƭŀȅƻǳǘ ƻŦ ȅƻǳǊ 
ǇŀȅƳŜƴǘ ǇŀƎŜ 

tǊŜǾƛŜǿ ȅƻǳ 
ǇŀȅƳŜƴǘ 
ǇŀƎŜ 

9ƴǘŜǊ 
±ŜǊƛŦƛŎŀǘƛƻƴ 
/ƻŘŜ ŀƴŘ 
{ǳōƳƛǘ ǘƻ 
ǎŀǾŜ ȅƻǳǊ 
ǇǊƻŦƛƭŜ 

/ƘƻƻǎŜ ȅƻǳǊ 
aŜǊŎƘŀƴǘ 
.ŀƴƪ 
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FIGURE 3: PREVIEW PAGE 

It shows information of your profile, so that your customer can identify you. It also shows the basic information of 

the payment. ! ǇǊŜǎǎ ŀǘ ǘƘŜ ΨtǊƻŎŜŜŘ ǘƻ tŀȅƳŜƴǘΩ ōǳǘǘƻƴ ǿƛƭƭ ƭŜŀŘ ȅƻǳ ǘƻ ǘƘŜ ǎŜŎǳǊŜ ǇŀȅƳŜƴǘ ǇŀƎŜΣ ǿƘŜǊŜ ȅƻǳǊ 

customer enters the credit card or echeck credentials and finally processes the payment. 

/ƭƛŎƪ ǘƻ ǇǊƻŎŜŜŘ ǘƻ ǘƘŜ 
ǇŀȅƳŜƴǘ 

LƴŦƻǊƳŀǘƛƻƴ ŦǊƻƳ ȅƻǳǊ 
ǇŀȅŎŜƴǘ ǇǊƻŦƛƭŜΦ 
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FIGURE 4: SECURE PAYMENT FORM 

After you saved your profile we will send you an email with a confirmation link. Please click that in your email 

client in order to activate your Paycent account.  

LOGIN TO YOUR PAYCENT ACCOUNT. 
At http://www.paycent.com you can login with your Paycent ID and your password. In case your account is not yet 

activated, you can resend the confirmation email. Also if you forgot your password, we will provide you with a new 

one. 

¢ƘŜ ǎŜŎǳǊŜ 
ŀǳǘƘƻǊƛȊŜΦƴŜǘ 

ǇŀȅƳŜƴǘ ǇŀƎŜΦ ¢ƘŜ 
ǇŀȅƳŜƴǘ ŦƻǊƳ ŦǊƻƳ 
ƻǘƘŜǊ ǇŀȅƳŜƴǘ 

ǇǊƻǾƛŘŜǊǎ Ƴŀȅ ŘƛŦŦŜǊΦ 

http://www.paycent.com/
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FIGURE 5: PAYCENT LOGIN 

You have several options now: 

1. Edit your profile as described earlier 

2. Manual creation of a payment link 

3. Upload data in CSV format to bulk email invoices including payment links 

4. View your Paycent account. 

  

9ƴǘŜǊ ȅƻǳǊ 
tŀȅŎŜƴǘ L5 
ŀƴŘ 

ǇŀǎǎǿƻǊŘ ǘƻ 
ƭƻƎƛƴ 

LŦ ȅƻǳ ŘƛŘ ƴƻǘ 
ǊŜŎŜƛǾŜ ǘƘŜ 
ŀŎǘƛǾŀǘƛƻƴ 
ŜƳŀƛƭΣ /ƭƛŎƪ ǘƻ 
ǊŜǎŜƴŘ 

Lƴ ŎŀǎŜ ȅƻǳ 
ŦƻǊƎƻǘ ȅƻǳǊ 
ǇŀǎǎǿƻǊŘΦ 

9Řƛǘ ȅƻǳǊ ǇǊƻŦƛƭŜΣ 

/ǊŜŀǘŜ ŀ 
ǇŀȅƳŜƴǘ ƭƛƴƪ 

¦ǇƭƻŀŘ 5ŀǘŀ ŦƻǊ 
9Ƴŀƛƭ 
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CREATION OF A PAYMENT LINK 
At the create payment link web page you see first your Paycent ID. Below that we create an invoice number for 

you. If you have your own one, please overwrite it. Enter a customer, a reason for the invoice, i.e. item or 

ŘŜǎŎǊƛǇǘƛƻƴ ŀƴŘ ŀƴ ŀƳƻǳƴǘΦ ²ƛǘƘ Ψ/ǊŜŀǘŜ [ƛƴƪΩΣ ŀ ǇŀȅƳŜƴǘ ƭƛƴƪ ƛǎ ƛǎǎǳŜŘΦ 

 

FIGURE 6: PAYMENT LINK CREATION 

9ƴǘŜǊ ǘƘŜ ƴŜŎŜǎǎŀǊȅ 
ƛƴŦƻǊƳŀǘƛƻƴ ŦƻǊ 
ǇŀȅƳŜƴǘ ŀƴŘ ŎƭƛŎƪ 
Ψ/ǊŜŀǘŜ [ƛƴƪΩ 
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FIGURE 7: CREATED PAYMENT LINK AND QR-CODE 

²ƛǘƘ Ψ¢Ŝǎǘ tŀȅƳŜƴǘ [ƛƴƪΩ ȅƻǳ Ŏŀƴ ǎŜŜ ǿƘŀǘ ȅƻǳǊ ŎǳǎǘƻƳŜǊ ǿƛƭƭ ǎŜŜΣ ƛŦ ǎκƘŜ ŎƭƛŎƪ ŀǘ ǘƘŜ ƭƛƴƪΦ ¢ƻ ǳǎŜ ǘƘŜ ƭƛƴƪΣ ǇƭŜŀǎŜ 

either copy or paste the link into your electronic document or copy and paste the QR-Code to the paper document. 

Below are examples of an email invoice as well as a paper invoice using our Paycent Ψtŀȅ ōȅ [ƛƴƪΩ ŦŜŀǘǳǊŜΦ 

¢ƘŜ ǇŀȅƳŜƴǘ ƭƛƴƪ ŦƻǊ 
ǳǎŜ ǿƛǘƘ ŜƭŜŎǘǊƻƴƛŎ 
ŘƻŎǳƳŜƴǘǎ 

vw-/ƻŘŜ 
ƛƳŀƎŜ ŦƻǊ ǳǎŜ 
ǿƛǘƘ ǇŀǇŜǊ 
ŎƻǇƛŜǎ 

/ƭƛŎƪ ƘŜǊŜ ǘƻ 
ǎŜŜ ǿƘŀǘ ȅƻǳǊ 
ŎǳǎǘƻƳŜǊ ǎŜŜǎ 
ǿƘŜƴ ǘƘŜ 
ǇŀȅƳŜƴǘ ƭƛƴƪ 
ƛǎ ŎƭƛŎƪŜŘ 
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FIGURE 8: SAMPLE EMAIL WITH PAYMENT LINK 

 

  

{ŀƳǇƭŜ ƻŦ ŀƴ ŜƳŀƛƭ 
ƛƴǾƻƛŎŜ ǿƛǘƘ ǘƘŜ 

ǇŀȅƳŜƴǘ ƭƛƴƪ ƛƴŎƭǳŘŜŘΦ 
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FIGURE 9: PAPER INVOICE WITH PAYMENT QR-CODE 

  

{ŀƳǇƭŜ ƻŦ ŀ ǇŀǇŜǊ 
ƛƴǾƻƛŎŜ ǿƛǘƘ ǘƘŜ vw-
/ƻŘŜ ƛƴŎƭǳŘŜŘΦ 
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FIGURE 10: EXAMPLE OF THE PAYMENT FORM 

 

 

  

²ƘŜƴ ȅƻǳǊ ŎǳǎǘƻƳŜǊ ŎƭƛŎƪ ǘƘŜ 
ǇŀȅƳŜƴǘ ƭƛƴƪΣ ǎκƘŜ ǿƛƭƭ  ǎŜŜ ǘƘƛǎ 
ŎƻƴŦƛǊƳŀǘƛƻƴ ǇŀƎŜ ǿƛǘƘ ŀ ōǳǘǘƻƴ 
ǘƻ ǇǊƻŎŜŜŘ ǘƻ ǘƘŜ ǎŜŎǳǊŜ ǇŀȅƳŜƴǘ 

ǇŀƎŜΦ 
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UPLOAD DATA TO EMAIL PAYMENT REQUESTS 
The webpage to work with your data consists of several elements. 

 

1. Select your data file.  

This file must be in CSV (Comma Separated Values) format containing one header row and several data rows. It 

must at least contain of an email column. So, browse to that file in your computer and upload it. The file is not 

ǎǘƻǊŜŘ ŀǘ ƻǳǊ ǎŜǊǾŜǊΤ ƛǘ ǊŜƳŀƛƴǎ ƛƴ ȅƻǳǊ ŎƻƳǇǳǘŜǊΩǎ ƳŜƳƻǊȅ ŦƻǊ ƭŀǘŜǊ ǇǊƻŎŜǎǎƛƴƎΦ 

2. Enter your SMTP information.  

The emails are not sending by the Paycent server, but by using your own email account. Please enter the 

requested information. You can obtain those from the email client at your computer. If you like, you can store that 

infƻǊƳŀǘƛƻƴ ǿƛǘƘ ȅƻǳǊ ǇǊƻŦƛƭŜ ŀǘ ǘƘŜ tŀȅŎŜƴǘ ǎŜǊǾŜǊΦ IƻǿŜǾŜǊΣ ǘƘŜ ǇŀǎǎǿƻǊŘ ƛǎ ƴŜǾŜǊ ǎǘƻǊŜŘΦ tƭŜŀǎŜ ǇǊŜǎǎ Ψ{ŜƴŘ 

¢Ŝǎǘ 9ƳŀƛƭΩΦ Lǘ ǿƛƭƭ ǎŜƴŘ ȅƻǳ ŀ ǘŜǎǘ ŜƳŀƛƭ ǘƻ ǘƘŜ ŜƳŀƛƭ ŀŘŘǊŜǎǎ ǎǘƻǊŜŘ ƛƴ ȅƻǳǊ ǇǊƻŦƛƭŜΦ 

3. Layout the payment email. 

{ŜƭŜŎǘ ŀƴŘ ǳǇƭƻŀŘ ȅƻǳǊ Řŀǘŀ ƛƴ ŎǎǾ 
ŦƻǊƳŀǘΦ 

9ƴǘŜǊ ȅƻǳ {a¢t 
ƛƴŦƻǊƳŀǘƛƻƴ ǘƻ ǎŜƴŘ ǘƘŜ 

ŜƳŀƛƭǎ 

CƻǊƳŀǘ ȅƻǳǊ ŜƳŀƛƭ ŀƴŘ ƳŀǇ ǘƘŜ 
Řŀǘŀ ŦƻǊ ǇŀȅƳŜƴǘ ƭƛƴƪ ŎǊŜŀǘƛƻƴΦ 














